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5 SESSION OUTLINE

— Part 1 — Collecting and editing references

— Part 2 - Creating bibliographies

—  Part 3 — Collaborating & other features

E Part 4 — Any Questions? |




3 ZOTERO PROS AND CONS

PROS CONS

* Online and offline access to your Library * Does not work with Pages

from multiple devices * Subscription fees requited if you need to

* Free (for a basic account) store more than 300MB of data

* Available for Windows, Mac and Linux

* Compatible with MS Word, Google Docs,
Libre Office and Open Office




4 ZOTERO CLOUD STORAGE

Cloud
Storage




PART 1: COLLECTING AND EDITING
REFERENCES

* Tour of the Zotero application interface
* Adding references into Zotero
* Editing imported references

* Editing and organising references



A QUICK TOUR OF ZO']

List of documents in
selected folder or library

Toolbar and

menus ]

'ERO

Bibliographic information

about the currently selected

document

i

~ [l My Library

I My Library

[ FEAC42AF-FE30-4...

Navigate
collections

v [ test folder

éﬁ Essay 1

= My Publications
and groups iy
Duplicate Items
°[% Unfiled Items

1] Bin

Beauty and Fashion

Cosmetics, hair & beauty

Filter by ﬁcmtural studies

£ FEAC42AF-FE30-4...

Cultural studies: customs ...

tags

Economics

Ethnic minorities & multic...

Ethnic studies Examinations

Y -

v

Q B 4B D

Title

> [T 1. Introduction: Approaches and Concepts

B Anthropocene: a very short introduction

DJ Anthropocene: a very short introduction

Beyond predictions: biodiversity conservation in a changing climate.
Beyond predictions: biodiversity conservation in a changing climate.
Bright spots among the world's coral reefs

Bright spots among the world's coral reefs

Climate change threatens European conservation areas.

Climate change threatens European conservation areas.

Climate change, deforestation, and the fate of the Amazon.

Climate change, deforestation, and the fate of the Amazon.

Coral reef ecology in the Anthropocene

Coral reef ecology in the Anthropocene

@ Defiant Earth: the fate of humans in the anthropocene

Dl Defiant Earth: the fate of humans in the anthropocene

Defining the anthropocene.

Defining the anthropocene.

DJ Don't touch my hair

Drought sensitivity of the Amazon rainforest.

Drought sensitivity of the Amazon rainforest.

» = Early Neolithic wine of Georgia in the South Caucasus on JSTOR

] Economics

Energetic Limits to Economic Growth

v All Fields & Tags

Creator /4

Hill et al.

Ellis

Ellis

Dawson

Dawson

Cinner and Cinner
Cinner and Cinner
Araugjo

Araujo

Malhi

Malhi

Williams and Will...
Williams and Will...
Hamilton
Hamilton

Lewis

Lewis

Dabiri

Phillips

Phillips

O'Leary

Brown

1. Introduction: Approaches and Concept

[® Info

Item Type
Title

Editor
Editor
Editor
Author
Author
Author

Book Title

Series

Series Number
Volume

# of Volumes
Edition
Place
Publisher
Date
Pages
Language
ISBN
Short Title
URL

Accessed

Book Section

1. Introduction:
Approaches and
Concepts

Hill, Christopher
Smith, Michael
Vanhoonacker, Sophie
Hill, Christopher
Smith, Michael
Vanhoonacker, Sophie

International Relations
and the European
Union

Oxford University Press
2023-01-09
3-21

en

978-0-19-289734-3 978...

1. Introduction

https://www.oxfordpolitic...

07/11/2023, 14:54:58




7 OPTIONS FOR ADDING REFERENCES TO
/ZOTERO

@ Data capture (databases, catalogues, web pages)

fzﬁdm Add PDF files (Zotero will find matching bibliographic details for articles downloaded from databases)
ji Standard identifier (ISBN, DOV, etc.)

Manual entry

= Import text files (RIS/.BIB)




8 WEB CAPTURE FROM DATABASES/CATALOGUES

¥ SOLO - Oxford Collectic X Result List: spanish civil v X [ Brepolis: BBIH X Result List: spanish civil v X

< C 1} | ® web.b.ebscohost.com/ehost/resultsadvanced?vid=28&sid=92aed711-e025-465e-8c2d-alb5e2e606a6%40sessionmgrl03&bquery=(spanish+civ 3¢ | A O

wnn
izt Apps For quick access, place your bookmarks here on the boockmarks bar. Import bookmarks now...

Mew Search Cited References  CLIO Notes Indexes Signin @ Folder Preferences Languages - Help

To add items to Zotero from a results

Searching: Historical Abstracts  Choose Databases

spanish civil war Select a Field (optional) ~ m m L list in a database or Catalogue
Bodleian Libraries 1 1
et R (e g Selecta Field (optional) ~ 1. Click on the folder icon near to (or
within) the address bar
AND « Select a Field (optional}) ~ | |} . . ..
{ 2 Zotero ltem selector This will open a pop-up menu listing

Basic Search  Advanced Search  Search History »

Select which items you'd li I to your library all the items on the page

#| Becoming Brigadistas: Jewish Volunteers from Palestin (SO S NTe) /i a s (<DL 110 01 you wish to add to
«  Refine Results Search Results: 1 - 20 of 47| ||#) & Belated Inclusion: Jewish Volunteers in the Spanish g .
Zotero and click OK

LAS REPERCUSIONES DE LA GUERRA CIVIL ESPAN
1. Becoming Brigadistas: Jewd||| - 0 L NTEERS I THE SPANISH CIVIL WAR,
Spanish Civil War. JUDEN IM SPANISCHEN KRIEG 1936-1930.

By: Rein, Raanan; Ofer, Ink TUSSEN WERELDREVOLUTIE EN JOODSE IDENTITEIT JODEN UIT BELGIE IN DE SPAANSE BUI

Current Search

Boolean/Phrase:

spanish civil war AND jew” Historical Period: 1936 to W)+ b6y) Acy POCHODZENIA ZYDOWSKIEGO JAKO OCHOTNICY W WOJNIE DOMOWEJ W HISZPANI
= Nearlytwo hundred men ali} ) RED DEVILS™: THE BOTWIN COMPANY IN THE SPANISH CIVIL WAR.
Arademtc EEHHEJEFE' the Second Spamil| | 4\ ERICAN-JEWISH REACTIONS TO THE SPANISH CIVIL WAR.
Limlt To I TEAR™ NIEL T & @TERMIRIM- | F ORIk GELD & WO FER7A RMELD A SIHIFERRA CILVII F 2PACRKIMI h
Subjects: PALESTIMNE; SF4H L
Linked Full Text (Find it G Oxford ) | Select All || Deselect All | Cancel || OK |

References Available

Feer Reviewed
2 A Belated Inclusion: Jewish Volunteers in the Spanish Civil War




9 WEB CAPTURE FROM DATABASES/CATALOGUES

To add items to Zotero from a

T results list in a database or
SEARCH OXFORD OXFORD

LIBRARIES ONLIME

catalogue

1. Click on the folder icon near to (or
within) the address bar
This will open a drop-down menu

dOg hehaviour : Zotero Item Selector ®

- Select which items you'd like to add to your library: -
j Dog behaviour, evolution, and cognition [electronic resource] | Miklési, Adam, author | | Oxford Unj g ]lStlﬂg aH the ltems on the page

A guide to your dog's behaviour | Stevens, Terry, writer on dog bhehaviour | | [19827] | | Lydd : Ly O Tle the items YOU. WlSh tO add tO

Understanding your dog's behaviour | Heim, A W. (Alice Winifred) | | c1984 | | Shepton Mallet - Open Eo
Sort & Filter Results Understanding your dog's behaviour. | Heim, Alics Winifred, 1913-1992 | | 1984 | | Shepton Mallet | :

FProblem dog : behaviour and misbehaviour | O'Farrell, Valerie | ZOthO and Cth OI<
Collins good dog behaviour - an owner's guide | Bailey, Gwen | | Blue Cross | | 1993 | | London - Harperd]
Sort b‘_»," Relevance - Meet your dog : the game-changing guide to understanding your dog's behaviour | Brophey, Kim, author
Know your dog : an owner's guide to dog behaviour | Fogle, Bruce | | Ward, David, 1944-; Royal Society
Better dog behaviour : understand the dynamics of human/dog relationships | Connolly, Debbie (Animal

Show onl\,-': ~ Dog training & behaviour | Grinham, Geoff | | 1994 | | Marlborough : Crowood || 144 p. (il ; 24 cm |
Online Resources (125) D
Physical ltems (309) Select All || Deselact All Cancel || OK
L S— , J o 2 2
Library A'guide to your dogs behaviour

Stevens, Terry, writer on dog behaviour
[19927] | Lydd : Lydd and District Dog Training Club | 69 p.:ilL ; 30 cm

Resource Type w



10 SOLO — AMEND

3 Q

~ @ My Library

m My Library

1 FEACA42AF-FE30-4...
5 FEACA42AF-FE30-4...

v [ test folder
[ Essay 1
=) My Publications
Duplicate Items
£% Unfiled Items

[] Bin

Beauty and Fashion
Cosmetics, hair & beauty
Cultural studies

Cultural studies: customs ...
Economics

Ethnic minorities & multic...

Title

U The human planet: how we created the anthropocene
[el The metabolism of a human-dominated planet

[T The metabolism of a human-dominated planet

= The Trickster in the Anthropocene

= The Trickster in the Anthropocene

=| Tracki

L 25 SOLO will always use the “author

= Upslope migration of Andean trees

= Upslope migration of Andean trees

= Using niche models with climate projections to inform conservation managemen...

= Using niche models with climate projections to inform conservation managemen...

= Was the Anthropocene anticipated?
= Was the Anthropocene anticipated?
[J| writing Wales, from the Renaissance to Romanticism
> == Writing Wales, from the Renaissance to Romanticism - University of Oxford

= WWF Living Planet Report 2016

NTS TO EDIT]

to manually change ‘Author’ to ‘Editor’.

L~ All Fields &

Creator

Lewis and Maslin
Goldin
Goldin

Thornton and Th...

Thornton and Th...

W Books added from library catalogues such

field”. For edited collections you will need

Feeley
Feeley
Schwartz
Schwartz
Hamilton

Hamilton

Mottram and Pre...

ags

D COLLECTIONS

Writing Wales, from the Renaissance to @

Romanticism

E% Info

Item Type
Title

~ Author

Author
Contributor
Editor

Series Editor
Translator

Edition
Place
Publisher
Date

i# of Pages
Language
ISBN
Short Title
URL
Accessed
Archive
Loc. in Archive

Library Catalogue

Book

Writing Wales, from
the Renaissance to

Romanticism B
Mot..., Ste ... OO G @ -- F

Prescott, Sarah

Farnham
Ashgate
2012
Xi+232
eng

978-1-4094-4509-8

solo.bodleian.ox.ac.uk



Il SOLO — AMENDMENTS TO BOOK CHAPTERS

[ NN I My Library ~
@ Q. [g » /”: fg » ﬁ 'No rebellious jarring noise’ [a
« [l My Library Tile 1. Change “Item Type” to “Book section” B3 Info .

5 FEACA2AF-FE30-4... Item Type ’Book Section

= Guiding coral reef futures in the Anthropocene Norstrom and Mo...
Title | '"No rebellious jarring

5 FEACA2AF-FE30-4...

= Human Appropriation of Net Prima 2 Type lﬂ the Chapter tltle lntO the \noise'
~ B test folder =/ Human Appropriation of Net Prima G=P,5] 9 Author  Jenkins, Bethan
ﬁ Essay 1 . neW blank Tltle ﬁeld Editor Mottram, Stewart James

= Introduction: Elevation gradients in

=) My Publications Editor Prescott, Sarah

= Introduction: Elevation gradients in the tropics: laboratories for ecosystem ecolo...  Malhi

) O R

7

Book Title Writing Wales, from
the Renaissance to
Romanticism

7
o
q

Duplicate Items

= James Martin Memorial Lecture: "Why are we... | Oxford Martin School

[[5 Unfiled Items = James Martin Memaorial L

[ Bin Sprernepmey 3 A 4d the name of the Chapter author(s). ol
E i i ; 5 5 S M b
St  Make sure that the book editor(s) are listed e

®

Vol
[0 Manifesto for Living in th d olume
# of Volumes
D| Manifesto for Living in th as € ltor(S)
Edition

=| Material Flow Accounting: Measuring Global Material Use for Sustainable Develo...  Krausmann
Place Farnham

=| Material Flow Accounting: Measuring Global Material Use for Sustainable Develo...  Krausmann .
Publisher Ashgate

Date 2012
= Megafauna and ecosystem function from the Pleistocene to the A 4 Add page numbers Pages

= Modelling future no-analogue climate distributions: A world-wide Language eng

= Megafauna and ecosystem function from the Pleistocene to the A

Beauty and Fashion = Modelling future no-analogue climate distributions: A world-wide phytoclimatic ...  Garcia-Lopez ISBN  978-1-4094-4509-8
Cosmetics, hair & beauty

Cultural studies

[l 'Ne rebellious jarring noise’ Jenkins Short Title




12 WEB CAPTURE: WEB PAGES

The cultural significance X \ »

& C 1Y | @ www.oxacuk/news/arts-blog/cultural-significance-hip-hop

=2 Apps For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now...

Home

1. Open Zotero

Th e Cu I,tu ral Si gniﬁcanc 2: In your web l?rgwser, click on the page ic9n
h i p hOp near to (or within) the address bar. Note if you

Matt Pickles | 1 Feb 2017 newspaper article the icon will change
appropriately (e.g. to a book, video etc icon)
The item will be added to your Zotero Library.
Zotero will also take a snapshot of the page

are adding a book, journal article, video or

Hip hop is not a musical genre that is usually associated with O
University.

But academics in TORCH’s Race and Resistance Programme have
it’s time to bring discussions about the cultural value of hip hop to Oxford.

And on Friday 17th February, TORCH will host a lecture by Marcyliena
Morgan, who is a professor from Harvard University’s Hiphop Archive and

Research Institute.




v Computer » USE DISK (E:) » Dogs

e Edit View Tools Help

Organize «

-0 Favorites
Bl Desktop

Open with Adobe Reader XI « Print

= Recent Places

4. Downloads

Burn MNew folder

MName

'@ 1-52.0-51558787815001987 -main

| ponen132978

ADDING REFERENCES BY
DRAGGING AND DROPPING
PDF FILES

4 Libraries . -
3 Documg S !
& Music = ] G- @ A b &~ f 2 15} Tags P -
= Pictures 43 My Li - = = .
ly Library Title  Creator 4 & B | Info | Motes | Tags | Related | dd Z b d d
Vid . . i
B videos [ 1 amoking e " You can add references to Zotero by dragging an
4[] IL and teaching methods b @ Castro-Gessner et al. —ﬂ T e oo posene i PDF ‘ L. .]-l
/M Compute o _} . * ) Title: Hidden patterns of LibGuides usage: and dr t Z t
e Read i [+ ¢ oppin S 1NTO your Liprary. Otero wi
Lb-« Local Di - UEE d ’ U} Center for History and New M ~ Author: Castro-Gessner, Gabriela g y y
— Lnrea b Cheishili et al. @ ! . . . . o
- ~ Author: Wilcox, Wendy (13 d)) b b d d
USE DIS|
= USBOS| gy Choolhun and Bird T puthors Mo ey find” matching bibliographic details for pdf
L shildg4l . ‘
g | Read 3 Chua and Nahas Abstract: . . .
ntertriy
= ) Unred b Coukeretal . pate 2013 journal articles downloaded from databases. It will
&2 BODLDY | Induction =] [ 3l S =
| LibGuides & 20t = d d 1 h b = h
Dluides 2 — not find details for other PDFs (e.g. book chapters,
| Migraine '€ 29T 2 oep
| Mindfulness | ¢ &3 G Q- A kb- ¢'| ~) N »-e dd h 5 d/ d
. Spanish Civi (3 My Library e p— e reports an ocuments or p OtOCOplC scanne
7 Duplicate ke Hypnosis and smoking b= Simultaneous detection of monocrotophos and dichlorvos in oran... Sundarmurugasan et al, 5 - .
“ Unfiled Ttem 421 1L and teaching metheds Magnesium and migraine Talebi et al. lte | l S) .
:1_] Trash | Read An evidence-based review of oral magnesium supplementation in t.. Teigen
J ras I Unread b = Informatien literacy assessment Where do we start? Walsh : h
41 Impact b =| Alengitudinal study of changes in learners' cognitive states during ... Walton and Hepworth 1 . Drag a PDF IIl your II puter lnto t e Centre
‘&} Group Librarie: | Read 4 Using assignment data to analyse a blended informatien literacy int... Walton and Hepworth
I+ @ AccessPlanit , —In:ur‘::: b= Molecular basis of toxicity of N-type calcium channel inhibitor MVIIA Wang et al. Column Of Zotero. ( \/I ake Sure that you drop
Dlzl Testing 456 — 3 An information literacy integration model and its application in hig... Wang
X | LibGuides b= The Efficacy and Safety of Megestrol Acetate in Protein-Energy Was... Wazny et al. . . . .
P& Testingl23 = Migraine b= The Efficacy and Safety of Megestrol Acetate in Protein-Energy Was.., Wazny et al, the pdf ln—be \X/ een lte I I S ln your hbrary rather
I Mindfulness I = Student Journey Worlk: A Review of Academic Library Contributions... Weaver
I Spanish Civil War I = Asystematic review of the health benefits of Tai Chi for students in ... Webster et al. h d. d h d
'.“ Duplicate Items Using cencepts in literature-based discovery: Simulating Swanson's... Weeber et al. t an lreCtly On top- If you rop t e p f On top
| Unfiled rems I = Information smoothies: embedding information skills in assessed le... Wilson . . .
1) Trash b= Urinary incontinence in older women: A review of conservative ther... Wright lt Wlﬂ be added tO an ex Stlng re ferenCeD
3 Depression status as a predictor of quit success in a real-world effec... Zawertailo et al. °
45 Group Libraries 4 —| Thetable briefing: did the historical Jesus claim to be divine? 3 . 3
8 e 8 Aceai{ B e ok Find the pdf in your Zotero Library
Eg Ies:!ng::: DLE% Full Tex = Open in Bxternal Viewer . . . << .
esting 4| B[] £2 milli [
P 2mier - Showie Right click on it and choose “Retrieve
b [£) Economist 4l Movetem to Trash...
2
ot 5 i, Metadata for PDF
DH Half the w i= Create Bibliography from tem...
v [2) nsert/Ediit| 1 . - o 5 5
: : (Do | L Greetipon omben.. Zotero will then find matching bibliographic
1210:Politics & political behavior | T Measuring 3% Retrieve Metadats for PDF
9175:Western Europe  academic libraries ‘E‘ b[Z] 'Monkeys | | g Create Parent ltem . d :
Academic libraries Relations with faculty a... b D Onlineresi o] Reindex Item Revolution' ... etalls.
Academic libraries Relations with faculty a... | T pone0133978.pdf
Access to information  Acetylcholinesterase @ Pryor - Why manage research data.pdf
Acute ischemic stroke  Acute pain  Addresses b Q School libraries in the UK




v m My Library

[ FEAC42AF-FE30-4...
[ FEAC42AF-FE30-4...

v [ test folder
[ Essay 1
= My Publications

Duplicate Items

| Unfiled Items

] Bin

Beauty and Fashion
Cosmetics, hair & beauty
Cultural studies

Cultural studies: customs ...

Economics

Document
Journal Article
Newspaper Article

Artwork

Audio Recording
Bill

Blog Post

Case
Conference Paper
Dataset
Dictionary Entry
E-mail
Encyclopedia Article
Film

Forum Post
Hearing

Instant Message
Interview

Letter

Magazine Article
Manuscript

Map

Patent

Podcast
Preprint
Presentation
Radio Broadcast
Report

Software
Standard
Statute

Thesis

TV Broadcast
Video Recording

Global warming transforms coral reef assemblages

aches and Concepts
short introduction
short introduction

iodiversity conservation in a ch|

iodiversity conservation in a changing climate.

1e world's coral reefs

1e world's coral reefs

iens European conservation areas.
iens European conservation areas.
'estation, and the fate of the Amazon.
'estation, and the fate of the Amazon.
:he Anthropocene

the Anthropocene

+ of humans in the anthropocene

+of humans in the anthropocene
cene.

cene.

the Amazon rainforest.
the Amazon rainforest.

f Georgia in the South Caucasus on JSTOR

onomic Growth
onomic Growth
ichantment on the frontiers of rewilding
ichantment on the frontiers of rewilding

2current mass bleaching of corals

Global warming and recurrent mass bleaching of corals

Global warming transforms coral reef assemblages

Choose the correct
reference type

Creator

Hill et al.

Ellis

Ellis

Dawson

Dawson

Cinner and Cinner
Cinner and Cinner
Aratjo

Aratjo

Malhi

Malhi

Williams and Williams
Williams and Williams
Hamilton

Hamilton

Lewis

Lewis

Dabiri

Phillips

Phillips

O'Leary

Brown

Brown

Monbiot

Monbiot

Terry P. Hughes
Terry P. Hughes
Hughes and Hughes
Hughes and Hughes

Luis M. A. Bettencourt

4 ADDING A REFERENCE MANUALLY

Qv All Fields & Tags Title
[® Info
Item Type
Title L
Author
Book Title

Fill in as much of the
form as possible

Loc. in Archive
Library Catalogue
Call Number
Rights

Extra

Date Added
Modified

Abstract

Add abstract.

7 0 Attachments

0 Notes
1l My Library

0 Tags

Book Section

21/11/2024, 12:38:37
21/11/2024, 12:38:37

55 Libraries and Collections

~
=/

R N Growth, innovation, scaling, and the pace of life in cities
Ethnic minorities & multic...
Ethnic studies Examinations Growth, innovation, scaling, and the pace of life in cities Luis M. A. Bettencourt @ 0 Related

Guiding coral reef futures in the Anthropocene Norstrom and Norstrom

Y v




15 ADDING A REFERENCE USING ISBN, DOI OR PMID

[ NN ) Il My Library

All Fields & Tags

5 a of#p- o Q- i Tg
% m My Library Tl Enter ISBNs, DOIs, PMIDs, arXiv IDs, or ADS Bibcodes to add to your library: Creator 4
5 FEAC42AF-FE30-4... I l97818512244553
[IFEACA2AF-FE30-4.. 1. - Hill et al.
v [ test folder [d| Anthropocene: a very short introduction Ellis
[ Essay 1 [0 Anthropocene: a very short introduction Ellis
Dawson

= My Publications = Bevond predictions: biodiversitv conservation in a chanaina climate.




16 IMPORTING A RIS, BIB OR TXT FILE

* Use for importing references from other reference managers
(e.g. RefWorks, Endnote, Mendeley etc.)

* To import references from databases which do not work with the Zotero web capture tool

1. In the database/reference manager
* Export items as a “RIS”, “BIB” or “TXT” file

* Save the file to your computer (e.g. to the downloads folder)

2. In Zotero
1. Click File / Import
2. Browse to find the RIS/BIB/TXT file that you saved to your computer.




17 WHAT ARE RIS AND BIB FILES?

* A RIS or BIB file is a text file containing encoding that enables Zotero and other Reference Managers

to read the data within:

TY = RPRT

Al - Esparza,).

Tl = Report of a WHD workshop on the measurement and significance of neutralizing antibody to HIV and SIV,
London, 3=5 October 1988

omin, 32 Make sure you save the file as

v wtmre Type: Text File

PB - UC Berkeley

KW = HIV

KW = 5IV

KW = AIDS

T3 = World Health Organisation Global Programme on AIDS

ER =

TY - CHAP ) ;

A1 - Franks,L.M, File pame: | PlainText.txt v
Tl = Preface by an AIDS Victim

gt e ————————————
VL - 18 Save as type: Plain Text (*.td) iV
SP = wii

EP - wiii

 — Taccar i Authors: Daniel Mycock Tags: Add a tag Titl: Add a titie
T2z - Cancer, HIV and AIDS. s anigl iviycoc gs dd a tag dd a titie
CY = Berkeley ChA

PB - Berkeley Press

KW = HIV
KW = AIDS
- ~ Hide Folders Tools ~ Save Cancel

SN - B-679-40118-5

ER - r




18 EDITING REFERENCES

[ N I My Library

@ O\ @ v j: % v B ~ Qv All Fields & Tags 1. Introduction: Approaches and Concepts [
~ M My Library Title Select the item Creator p [& Info v E
FEACA2AF-FE30-4...
] [ [=] Abstract I (4
CIFE4CA2AF-FES0-4.. | 191, |ntroduction: Approaches and Concepts Hill et al. This chapter looks at how we consider the
~ ] test folder | can added annotations onto references to track my reading European Union (EU) today. The EU is now i
ded as an international actor. In this way, =3
[ Essay 1 i ~ g 3 regar: X
§ Hill et al. - 2023 - 1. Introduction Approaches and Concepts.pdf the development of the EU, this chapter ¢
=) My Publications Anthropocene: a very short introduction Ellis shows, as a system of international relations
i in itself can be related analytically to the q
Duplicate Items nthropocene: a very short introduction Ellis 2 Rer g J T
e g place it occupies in the process of
[1 Unfiled Items yond predictions: biodiversity conservation in a changing climate. Dawson international relations, and to its position as a ¢
L] Bin bnd predictions: biodiversity conservation in a changing climate. Dawson [ (MU EIEEl ETERE), MR E=h el
analysis, the chapter argues, facilitates an
Cinner and Cinner understanding of the ways in which the EU

spots among the world'’s coral reefs

pots among the world's coral reefs Cinner and Cinner produces international action and the ways in
which the international dimension enters into
g tens European conservation areas. Aradjo EU policymaking. This relates particularly to

the many crises that have affected the EU in
X . the last few years, such as the eurozone
restation, and the fate of the Amazon. Malhi . . . .

crisis, the war in Ukraine, Brexit, and the
Covid-19 pandemic.

tens European conservation areas. Aratjo

Arrow lndlcates more restation, and the fate of the Amazon.
than one file is available |t B Add personal notes 1 Atachment £

the Anthropocene =" Hill et al. - 2023 - 1. Introduction
Approaches and Concepts.pdf

for the entry e g. E of humans in the anthropocene

E of humans in the anthropocene 1 Note 4+ ~

Hamilton

| can added annotations onto

Pefsonal nOteS; fu]-]- te}&t Lewis references to track my reading

5 Lewis
PDF; W eb Sﬁﬂp ShOt. Dabiri I Libraries and Collections Sas
the Amazon rainforest. Phillips I My Library
vy ol the Amazon rainforest. Phillips > 0 Tags a7
> |=| Early Neolithic wine of Georgia in the South Caucasus on JSTOR Add tagS @5 0 Related +
| Economics O'Leary
=| Energetic Limits to Economic Growth Brown
Brown

=| Energetic Limits to Economic Growth

Il Earal- caarchina far anchantmant an tha frantiare nf rawildina hManhint




TIME FOR A PRACTICE...

Please complete Tasks 1 and 2 in the

‘Referencing: Zotero - online training

tasks’ PDF (pages 3-5)

10 minutes




20 ORGANISING REFERENCES

You can create Collections (like folders)

and/or use Tags

Collections allow you to organise your references hierarchically

e.g. by project or essay.

Tags allow you to form ad-hoc collections affer adding items to

your library

7 1. Michaelmas Term

= 2. Hilary Term
[ Project
[ Test
= My Publications
Duplicate Items
I Unfiled Items

@ Trash

Agriculture  Anirnal Sciences
Eeauty and Fashicn Behavior
Cognition in animals
Composers

Congregational churches
Cosmetics, hair & beauty

Cultural studies

Filter Tags ¥~



21 SWITCHING OFF AUTOMATIC TAG IMPORT

= By default, Zotero imports tags from °ce Zotero settings

. & General Q_ search
Library catalogues and databases - Ebook font: _Georgia 3

Enable automatic hyphenation

73 Sync
= Switch this off from the toolbar in | oo Locate
Library Lookup can find a resource online using your library’s OpenURL resolver.
Edlt / Pr Cfer €nces = Cite Resolver: Custom &
Base URL:
& Advanced

Miscellaneous
Automatically tag items with keywords and subject headings >

e T,

Automatically remove items in the bin deleted more than 30 days ago

Groups

When copying items between libraries, include:
child notes
child snapshots and imported files

annotations
child links
tags




22  SEARCHING YOUR LIBRARY

You can search for documents in your Zotero library
You can also filter your records within a folder

You can add your own tags to records to make them easier to find

L — —
(.~ All Fields & Tags




23 TIME FOR A PRACTICE...

Please complete Task 3 in the

‘Referencing: Zotero - online

training tasks’ PDF (page 5)

5 minutes




24 PART 2: CREATING BIBLIOGRAPHIES

* Adding in-text citations & footnotes
* Inserting bibliographies and changing citation styles



25 ADD CITATIONS TO DOCUMENTS

« For essays/papers — use the Word or Libre Office/Open Office plug in. To

install from:
«  Windows: Edit > Preferences > Cite.

=« Mac: Zotero > Preferences > Cite > Word Processors

= Alternatively you can drag and drop references from Zotero into Word, email

ctc.

Home Insert Draw  Design Layout References Mailings Review \View  Zotero

@ i?’ -I:'i Document Preferences
Z 7, Refresh

Add/Edit  Add/Edit : _ -
Citation Bibliography €2 Unlink Citations




26 INSERTING CITATIONS IN WORD

Horme Insert Draw Design Layout References Mailings Review View Zotero RCM EndMate 20 F Tell me & Share [ Comments
Document Preferances .
] i 7 1% Docur ﬁ 1. Click Zotero
z Refrazh

Add/Edit  Add/Edit . -
CitatioR Bibliography Unlink Citations

1

] By
"-' i ]
—_ 1 1 1 1 1

2. Click Add/Edit Citation. The first
time you do this you will be prompted 3. Search for the appropriate

to choose a citation style reference by typing a keyword (e.g
author name, title keyword)

My Dissertation

{ My Library

Maynooth, the 'Godless colleges’ and liberal imp-=-2% o 4., Alternatively, click on the Z to

Biel (2018), Irish Historical Studies, 42(161). . S
Maynooth, the "Godless colleges' and liberal imperial thought in the 1840s SWltCh to ClaSSIC view (Where you can
Biel (2018), frish Historical Studies, 42(161), 26-49. browse YOUI‘ COHCCtiOﬂS) to ﬁﬂd
Workshops and classes: Referencing: EndNote
Bodleian Libraries (2019).

references

Workshons and clazcses Bodleian iSkills



27 ADDING PAGE NUMBERS ETC. TO CITATIONS

L 2 1 5 1 2 3 4 5 [ 7 ] 9 10 11 12 13 14 15 & 17 18

Click on the citation. This
Dkjf Ikad] fldjf lasdjlja ! and now lets have something else® will open up a dialogue
where you can add pages
numbers, prefix, suffix etc.

=+ Unlikely warriors : the British in the Spanish Civil War
and the struggle against fascism.

- Baxell (2012).

(e =)

Prefic
Suffic

[ Suppress Author
Cipen in My Library




28 ADDING A BIBLIOGRAPHY IN WORD

AutoSave @oFF (] B 9+ (= [ Document2

Home  Insert Draw  Design  Layout References Mailings Review  View  Zotero RCM _ EndNote 20 O Tell me ¥ Share [J Comments

B 6y % pocumencpreferences—1 - Switch citation style — document preference

: \ Refrash

Add/Edit  Add/Edit

Citation Bibliography €2 Unlink Citatio

Insert list of cited items; add items to the bibliography which you have not cited; remove items which
you have cited. You can also use edit to change the formatting of individual items. However, if you
do this, the item will no longer be updated when you make changes to your Zotero Library.

This is my essay. | am gbing to insert a reference here (Evans, 2007) and another one here
(Cosgun Ogeyik, 2017). Perhaps another one here (McKeachie and Gibbs, 1999).

Bibliography

Cosgun Ogeyik, M. (2017) ‘The effectiveness of PowerPoint presentation and conventional
lecture on pedagogical content knowledge attainment’, Innovations in Education and
Teaching International, 54(5), pp. 503-510. doi:10.1080/14703297.2016.1250663.

Evans, E. (2007) Rethinking and improving lecturing in history. The Higher Education
Academy. Available at:
i https://www.heacademy.ac.uk/system/files/br_evans_lecturing_2007xxxx.pdf (Accessed:

20 February 2019).
P e e/ L e IR E R, L O N e | ——_—
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e e [~ FEAC42AF-FE30-4D6D-D

1. RIGHT click on a folder Q [BY & Tav DO~

Title

ACA42AF-FE30-4...

Dl Anthropocene: a very short introduction

A,

Y ‘odiversity conservation in a changing climate.
New Subcollection...

v [ test fe e world's coral reefs

5 Ess Rename Collection )
1 2ns European conservation areas.

Move To
=! My Pt Cony To » 2station, and the fate of the Amazon.
Duplit  pelete Collection... ne Anthropocene

oY Unfile Delete Collection and Items... of humans in the anthropocene

[ Bin Export Collection... te o . :
Create Bibliography from Collection... 2. Choose ‘Create Bibliography from Collection’. You will be

Generate Report from Collection... o prompted to choose a citation style and to save the

=l =1 U Lo w L\'on . .
- bibliography to your computer

D Feral: SeafChing for encharmmermomroerormers orrew o =)

Global warming and recurrent mass bleaching of corals

= Global warming transforms coral reef assemblages




TIME FOR A PRACTICE...

Please complete Task 4 in the

‘Referencing: Zotero - online

training tasks’ PDF (page 5)

5 minutes




31 GETTING MORE CITATION STYLES

* Download more citation styles from zotero.ore/styles
* Right-click on a citation style of your choice and select Save link to download the style.

* Makes sure Zotero Standalone is running, Then double-click the downloaded file to install

the new style.



https://www.zotero.org/styles

32  EDITING A STYLE

* Web based style editor - http://editor.citationstyles.org/about/

* Not easy but can be done

I Refresh ] I Save As... ] [Page VI ] [] Suppress Author  Cite Position: English (US) Elsevier Harvard (with titles)

<fxml version="1.0" encoding="utf-8"7>»
<style xmins="http://purl.org/net/xbiblico/csl” class="in-text" version="1.0" demote-non-drepping-particle="never” default-locale="en-U3">
<info=
«<title> Elsevier Harvard (with titles) < /title»
<id>http://www.zotero.org/styles/elsevier-harvard < //id »
<link href="http://www.zotera.org/styles/elsevier-harvard” rel="self"/>
<link href="http://www.zotero.org/styles/ecology-letters” rel="template"/>
«<link href="http://www.elsevier.com/journals/biclogical- conservation/0006-3207/guide-for-authors#68000" rel="documentation"/>
<author=
<name> David Kaplan</name>
<email>david.kaplan@ird.fr< /email »
</author>
< contributor>
<name>Simeon Kernblith</name>
<email>simon@simonster.com-</email>
</contributor>

Individual Citations

(Burrows, 2015}

Single Citation (with position "first")

(Burrows, 2015}

Bibliography

Burrows, S_, 2015. Locating the Minister s Looted Books: From Provenance and Library History to the Digital Reconstruction of Print Culture. Library & Information History 31, 1.



http://editor.citationstyles.org/about/

33 PART 3: COLLABORATING & OTHER
FEATURES

* Synchronising

* Zotero Groups




34 YOUR ZOTERO ACCOUNT

* Access and sync your library from anywhere (and from multiple computers)

* Create and join groups to share collections

* Access and share files in addition to references (but beware of copyright restrictions)
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& Q

~ m My Library

I My Library

FE4CA2AF-FE30-4...

[ FEAC42AF-FE30-4...

~ 7 test folder
5 Essay 1
=) My Publications
Duplicate Items

£% Unfiled Items

SYNCING YOUR LIBRARY

* Connect Zotero to your account by following the steps under 1B on the handout

* Synchronise your account by clicking the sync icon

B~ /": oY v Q. ~ All Fields & Tags
Title Creator Y [& Info
B Item Type
~ [[E1. Introduction: Approaches and Concepts Hill et al. Tite
| can added annotations onto references to track my reading Author
T Hill etal. - 2023 - 1. Introduction Approaches and Concepts.pdf Series
Dl Anthropocene: a very short introduction Ellis Series Number

Dl Anthropocene: a very short introduction Ellis Volume

e T T S TS P S

# of Volumes

Anthropocene: a very short introduction

Book

Anthropocene: a very
short introduction

Ellis, Erle C.

558
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HOW TO STOP PDF FILES SYNCING TO YOUR

ONLINE ACCOUNT

| ® e Zotero Settings

I & General

Sync
lHiIIIIIIIIIIIII
| Data Syncing

Usemame- Unlink Account

T, Export
Choose Libraries
= Cite Sync automatically
’ Sync full-text content
% Advanced About Syncing

File Syncing
Sync attachment files in My Library using Zotero 8

Download files

Sync attachment files in group libraries using Zotero storage

Download files

Reset

Show Reset Options

USSR SRS AP SR —

From the Zotero homepage click on
Edit — Preferences — Sync

Untick Sync full-text content to help
prevent reaching your free online
Zotero storage limits.

Untick both the options under ‘File
Syncing’ too




SHARING REFERENCES WITH
37 OTHERS

* Collaborators must have a Zotero account

* Set up groups and define access rights on the Zotero web

site https://www.zotero.org/groups/

* Add and organise references for your groups in Zotero

Standalone

* Don’t forget to Sync after adding/editing references

zotero

Home My Library Groups People Documentation Forums Get Involved

Home * Groups > New group

Create a New Group

Search for Groups - Create a New Group

Group Name

Choose a name for your group

Group URL: https
Group Type

Public, Open Membership

Anyone can view your group online
and join the group instantly.

@ Choose a Public, Open

ww.zotero.org/groups/

Public, Closed Membership

Anyeone can view your group online,
but members must apply or be invited.

) Choose Public, Closed

Welcome, angelacarritt2 - Settings - Inbox - Download - Log Out

Upgrade Storage

Search for groups

Private Membership

Only members can view your group
online and must be invited to join.

© Choose Private Membership

Membership Membership
Create Group
Zotero
z s P e - Al N

File Edit Tools Help

_| export

| Hypnosis and smoking
4[| IL and teaching methods
| Read
I Unread
4[| Impact
| Read
I Unread
b [0 Induction
| LibGuides
| Migraine
—| Mindfulness
| Spanish Civil War
| T Anthropology
77 Duplicate Items
| Unfiled Items
il Trash

425 Group Libraries
4[] Anthropology buddies
—| T Anthropology
|3 Trash
a5 IATUL Library
[Tl Trash

i+ ©- A - &-| A

Title »
4 D £2 million funding te tackle superbugs | Uni...
[ ﬁ Against Fascism - Jews who served in theln...
E A guide to your dog's behaviour
E A guide to your dog's behaviour
I+ Albion's Perfidy : The British Government a...
P =| A lengitudinal study of changes in learners' ...
An evidence-based review of oral magnesiu..,
=] Aninformation literacy integration model a...
|>|:| Annotated Bibliography on the Evaluation o...
4 E Antifascistas : British and Irish velunteers in ...
[ ﬁ Antifascistas : British and Irish velunteersin ..

DE Aping mankind : neuromania, Darwinitis an...

= Application of Vestibular Spontanecus Resp...
I =| A Spanish Springtime: Aileen Palmer and th...
Assessing Impact: Informatien Skills for Fou..,

[+ = Assessing Patron Leaming from an Online L...

L A d of i

quit smoking meth...
impact of the Texas L.,
the health benefits o...

literacy: An investigat...

Groups

Badger (Meles meles) contact metricsina ...

L] Becoming undisciplined: anthropelogy and ...

‘| > Best methods for evaluating educational im...

= Appeal of electronic cigarettes in smokers w..,

Creator

Sugarman

Stevens

Stevens
Moradiellos Garcia
Walton and Hepworth
Teigen

Wang
Harrington-Wilson
Baxell et al.

Baxell et al.

Tallis

Pratt et al.
Dastgheib et al.
Keene

Marsden
Blummer

Heydari et al.
Orme

Webster et al.
Gross and Latham
Davenport-Hines
O'Mahony
Thomas

Schilling and Applegate



https://www.zotero.org/groups/

38 BACKING UP YOUR REFERENCES

* Back up your references regularly

* Save to external hard drive or cloud storage (OneDrive)

* Instructions: https://www.zotero.org/support/zotero data



https://www.zotero.org/support/zotero_data

39 GETTING HELP

= zotero.org/support

= Local managing references guide:

= http://libguides.bodleian.ox.ac.uk/reference-management

= Email the Bodleian Libraries reference management team: reference-

management(@bodleian.ox.ac.uk



https://www.zotero.org/support/
http://libguides.bodleian.ox.ac.uk/reference-management
mailto:reference-management@bodleian.ox.ac.uk
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	2. Click Add/Edit Citation. The first 
	2. Click Add/Edit Citation. The first 
	time you do this you will be prompted 
	to choose a citation style
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	Click on the citation. This 
	Click on the citation. This 
	Click on the citation. This 
	will open up a dialogue 
	where you can add pages 
	numbers, prefix, suffix etc
	.
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	Switch citation style 
	Switch citation style 
	Switch citation style 
	–
	document preference
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	Insert list of cited items; add items to the bibliography which you have not cited; remove items which 
	Insert list of cited items; add items to the bibliography which you have not cited; remove items which 
	Insert list of cited items; add items to the bibliography which you have not cited; remove items which 
	you have cited. You can also use edit to change the formatting of individual items. However, if you 
	do this, the item will no longer be updated when you make changes to your Zotero Library.
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	1. RIGHT click on a folder
	1. RIGHT click on a folder
	1. RIGHT click on a folder
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	2. Choose ‘Create Bibliography from Collection’. You will be 
	2. Choose ‘Create Bibliography from Collection’. You will be 
	2. Choose ‘Create Bibliography from Collection’. You will be 
	prompted to choose a citation style and to save the 
	bibliography to your computer
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	Please complete 
	Please complete 
	Please complete 
	Task 4 
	in the 
	‘Referencing: Zotero  
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	online 
	training tasks’ PDF (page 5)

	5 minutes
	5 minutes
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	•
	•
	•
	•
	•
	Download more citation styles from 
	zotero.org/styles
	zotero.org/styles
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	•
	•
	•
	Right
	-
	click on a citation style of your choice and select 
	Save link 
	to download the style.


	•
	•
	•
	Makes sure Zotero Standalone is running. Then double
	-
	click the downloaded file to install 
	the new style.
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	•
	Web based style editor 
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	http://editor.citationstyles.org/about/
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	•
	•
	Not easy but can be done
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	Synchronising 
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	Zotero Groups
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	YOUR ZOTERO ACCOUNT


	•
	•
	•
	•
	•
	Access and sync your library from anywhere (and from multiple computers)


	•
	•
	•
	Create and join groups to share collections


	•
	•
	•
	Access and share files in addition to references (but beware of copyright restrictions)
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	•
	•
	•
	•
	•
	Connect Zotero to your account by following the steps under 1B on the handout


	•
	•
	•
	Synchronise your account by clicking the sync icon 
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	HOW TO STOP PDF FILES SYNCING TO YOUR 
	HOW TO STOP PDF FILES SYNCING TO YOUR 
	ONLINE ACCOUNT 
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	From the Zotero homepage click on 
	From the Zotero homepage click on 
	From the Zotero homepage click on 
	Edit 
	–
	Preferences 
	–
	Sync 

	Untick Sync full
	Untick Sync full
	-
	text content to help 
	prevent reaching your free online 
	Zotero storage limits.

	Untick both the options under ‘File 
	Untick both the options under ‘File 
	Syncing’ too
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	SHARING REFERENCES WITH 
	OTHERS


	•
	•
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	•
	•
	Collaborators must have a  Zotero account


	•
	•
	•
	Set up groups and define access rights on the Zotero web 
	site 
	https://www.zotero.org/groups/
	https://www.zotero.org/groups/
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	•
	•
	•
	Add and organise references for your groups in Zotero 
	Standalone


	•
	•
	•
	Don’t forget to Sync after adding/editing references
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	•
	•
	•
	•
	•
	Back up your references regularly


	•
	•
	•
	Save to external hard drive or cloud storage (OneDrive)


	•
	•
	•
	Instructions: 
	https://www.zotero.org/support/zotero_data
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	zotero.org/support
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	Local managing references guide:
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	http://libguides.bodleian.ox.ac.uk/reference
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	management
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	reference
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